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         Course Number/Title: AL 102 /Medical Terminology    Year: Fall 2012 

           Department:  Allied Health                                              Credit Hours:  1 

           Required Text:Medical Terminology                                Days/Time:    TBA 
                                     A Short Course  
                                                     (Davi-Ellen Chabner) 
                                      ISBN: 1-4160-0165-4 
       
           Instructor:   Jerri Zweygardt, RN, MSN                     Room #:  Library #250  and 
                                                               e-college 

                                                                                                                    
           Office Hours:  as Posted in Health Science                  Phone: 785-460-5446 work 
                                     Office complex                                     Email: jerri.zweygardt@colbycc.edu                  
      
            Course Placement:Freshman or Sophomore                   Pre-requisite: None 
 

 

 

Rationale   
Since you are preparing for a career in medicine, the “art of healing,” you need to establish for yourself a solid 
foundation in the knowledge of medical language. In this course you will be presented an introduction and 
overview of Medical language, with an emphasis on basic, essential terminology.  This is a “blended” course for 
students on and off campus. 
 
Course Description   
This course is designed for those in the Veterinary Technology, Physical Therapist Assistant, and Nursing 
programs as well as for those in related areas of study. It includes a study of basic word structure, 
organization of the body, prefixes, roots, and suffixes which form the basics in the professional language 
of medicine. A variety of applications including written & verbal exercises are used as students help one 
another in the deciphering and understanding of medical language. 
 
Course Learning Objectives 
Students will learn appropriate Medical Terminology, the meaning of Medical Terminology, and spelling 
of these words.  This will be measured by quizzes and exams.  
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CCC Student Learning Outcomes Addressed in This Course:  
1.    Effective oral and written communication skills. 
2.    Higher level of critical and creative thinking processes. 
3.    An awareness of personal wellness. 
4.    Ability to utilize the technology relevant to the learner’s discipline. 

  
  

Course Learning Objectives    
 1. Develop the ability to read and understand the language of medicine. 
 2. Recall the elements of medical terms. 
 3. Develop the ability to spell medical terms. 
 4. Add words to your vocabulary by various memory approaches, including analysis, synthesis, 

element clues, and the use of a medical dictionary 
 

Course Competencies 
The learning outcomes and competencies detailed in this syllabus meet or exceed the learning outcomes 
and competencies specified by the Kansas Core Competency Project for this course. 

This includes: 
       1.    Recognize basic word structure, organization of the body, prefixes, roots, and suffixes. 
 2.   Pronounce, spell and define medical terms. 
 3.   Complete exercises following each lesson. 
 4.   Complete Appendix exercises as assigned. 
 5.   Document your knowledge of medical language through testing. 
                  6.   Complete a Final Comprehensive Exam 
 
Course Competency Statement 
       The learning outcomes and competencies detailed in this syllabus meet or exceed the learning outcomes and 
competencies specified by the Kansas Core Competency Project for this course. 
 
Assessment for Colby Community College 
        The CCC assessment plan meets the general education requirements by continually assessing its 
effectiveness through student outcomes.  An example of your work, a paper, some testing questions, a 
presentation or other work may be selected for assessment.  This process will not affect your grade, will not 
require you do additional work and your evaluation will be confidentially handled.  Through your cooperation, we 
are working to improve teaching and learning at Colby Community college. 
 
  Colby Community College assesses student learning at several levels: general education, program,  
and course.  The goal of these assessment activities is to improve students learning.  As a student in this 
course, you will participate in various assessment activities.  An example of your work, a paper, some 
test questions, a presentation, or other work may be selected for assessment.  This process will not affect 
your grade, will not require you do additional work and your evaluation will be confidentially handled.  
Results of these activities will be used to improve teaching and learning at Colby Community College.  
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Method of Instruction   
          OOnnll iinnee  DDiissccuussssiioonn    aanndd  MMeessssaaggee  bbooaarrddss  
                    IInnddeeppeennddeenntt  lleeaarrnniinngg  
                    WWrrii tttteenn  aassssiiggnnmmeennttss  
                    JJoouurrnnaall   WWrrii ttiinngg  
                  
TThhiiss  ccoouurrssee  wwii ll ll   bbee  aa  ccooll llaabboorraattiivvee  eeff ffoorrtt  oonn  aanndd  ooffff  ccaammppuuss  tthhrroouugghh  ccuuttttiinngg  eeddggee  tteecchhnnoollooggyy  bbeettwweeeenn  
tthhee  iinnssttrruuccttoorr  aanndd  ssttuuddeenntt..  
  

 
Method of Evaluation   
The instructor’s evaluation of the student will be based upon class discussion, examination, class 
attendance and student participation.  Attend each class in person or online utilizing the colbycc.edu 
website option.  Independent studying and preparation are imperative to passing this class. 
 
Your final grade will be based on the following: (75%) 5 Chapter/Appendix Quizzes; (25%) Final Exam. 
The grading scale is as follows: 
A   100-90  
B   89.9-80 
C   79.9 – 70 
D   69.9 – 60 
F    59.9-0 
 
Course Requirements   
         1.    Study and learn the content of each of the 5 Chapters and Appendix body system assignments. 
         2.    Complete exercises for each chapter and appendix body system. 
         3.    Take a quiz following the discussion of each chapter and completion of appendix assignment. 
         4.    Take a comprehensive final exam 
 

Assignment Policy  
All assignments in the course must be completed at the designated times as determined by the instructor. 
This policy of meeting deadlines will encourage you to stay on schedule with your assignments. Just as 
you will have deadlines on the job as you enter your career, so you should strive to meet your deadlines in 
this course. 
 

Test/Quiz Policy   
Tests/quizzes must be taken on the days that they are scheduled.  Should you have to miss a class/test;  
students with excused absences will be allowed to take exams. You are expected to make up the work 
prior to the next scheduled class. Unexcused absences are not acceptable.  No unit or final exams will be 
allowed for students with unexcused absences; you will receive a zero for that unit or final exam.  
Excused absences include those where you have communicated with the instructor in regards to the 
absence prior to the start of class. Once a test has started, no admittance into the class will be accepted.  
 
 
*In accordance with the mission of Colby Community College – to provide for the development of better 
futures for it’s students-it is essential that the principles of academic honestly and professional ethics be 
stressed throughout the educational process.  The college, faculty, and student share responsibilities in 
addressing this issue.  Student responsibilities are twofold:   
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1. Complete class assignments to the best of their ability without plagiarizing, cheating or in any way 
misrepresenting their work 

2. Refrain from participation in any form of academic dishonesty as an individual or in combination 
with other individuals.  

 
 
Attendance Policy   
If you expect to benefit from this course, you must do assignments in a timely manner, and participate 
with online discussions and message boards by the due date.  As within a class, in order to learn the 
material, you must actively participate to be successful. Once the test has been opened, you have to finish 
it in order to get your grade.  You cannot stop, and re-take the test at another time.  Make sure you have 
the time to take it initially. 
 
On campus students must attend class.  If you are absent, you are expected to inform the instructor prior to 
the start of class.  Unexcused absences will result in the inability to take exam for that unit. 
See Test/Quiz Policy. Two unexcused absences will result in a “drop” for the class.  
 

AAccaaddeemmiicc  IInntteeggrriittyy  
CCoollbbyy  CCoommmmuunnii ttyy  CCooll lleeggee  ddeeff iinneess  aaccaaddeemmiicc  iinntteeggrrii ttyy  aass  lleeaarrnniinngg  tthhaatt  lleeaaddss  ttoo  tthhee  ddeevveellooppmmeenntt  ooff   
kknnoowwlleeddggee  aanndd//oorr  sskkii ll llss  wwii tthhoouutt  aannyy  ffoorrmm  ooff   cchheeaattiinngg  oorr  ppllaaggiiaarriissmm..  TThhiiss  lleeaarrnniinngg  rreeqquuii rreess  rreessppeecctt  ffoorr  
CCoollbbyy’’ ss  iinnssttii ttuuttiioonnaall   vvaalluueess  ooff   qquuaall ii ttyy,,  sseerrvviiccee  aanndd  iinntteeggrrii ttyy..  AAll ll   CCoollbbyy  CCoommmmuunnii ttyy  CCooll lleeggee  ssttuuddeennttss,,  
ffaaccuull ttyy,,  ssttaaff ff ,,  aanndd  aaddmmiinniissttrraattoorrss  aarree  rreessppoonnssiibbllee  ffoorr  uupphhoollddiinngg  aaccaaddeemmiicc  iinntteeggrrii ttyy..  
CChheeaattiinngg  iiss  ggiivviinngg,,  rreecceeiivviinngg,,  oorr  uussiinngg  uunnaauutthhoorriizzeedd  hheellpp  oonn  iinnddiivviidduuaall   aanndd  ggrroouupp  aaccaaddeemmiicc  eexxeerrcciisseess  
ssuucchh  aass  ppaappeerrss,,  qquuiizzzzeess,,  tteessttss,,  aanndd  pprreesseennttaattiioonnss  tthhrroouugghh  aannyy  ddeell iivveerryy  ssyysstteemm  iinn  aannyy  lleeaarrnniinngg  eennvvii rroonnmmeenntt..  
TThhiiss  iinncclluuddeess  iimmppeerrssoonnaattiinngg  aannootthheerr  ssttuuddeenntt,,  sshhaarriinngg  ccoonntteenntt  wwii tthhoouutt  aauutthhoorriizzaattiioonn,,  ffaabbrriiccaattiinngg  ddaattaa,,  aanndd  
aall tteerriinngg  aaccaaddeemmiicc  ddooccuummeennttss,,  iinncclluuddiinngg  rreeccoorrddss,,  wwii tthh  oorr  wwii tthhoouutt  tthhee  uussee  ooff   ppeerrssoonnaall   aanndd  ccooll lleeggee  eelleeccttrroonniicc  
ddeevviicceess..  
PPllaaggiiaarriissmm  iiss  rreepprreesseennttiinngg  oorr  ttuurrnniinngg  iinn  ssoommeeoonnee  eellssee’’ ss  wwoorrkk  wwii tthhoouutt  pprrooppeerr  ccii ttaattiioonn  ooff   tthhee  ssoouurrccee..  TThhiiss  
iinncclluuddeess  uunnaacckknnoowwlleeddggeedd  ppaarraapphhrraassee,,  qquuoottaattiioonn,,  oorr  ccoommpplleettee  uussee  ooff   ssoommeeoonnee  eellssee’’ ss  wwoorrkk  iinn  aannyy  ffoorrmm..  IItt  
aallssoo  iinncclluuddeess  ccii ttiinngg  wwoorrkk  tthhaatt  iiss  nnoott  uusseedd  aanndd  ttaakkiinngg  ccrreeddii tt  ffoorr  aa  ggrroouupp  pprroojjeecctt  wwii tthhoouutt  ccoonnttrriibbuuttiinngg  ttoo  ii tt..  
The following procedure will be used for students who violate the policy: 

• First Offense – Student will receive a zero for the assignment and the student will be reported to 
the Dean of Academic Affairs. 

• Second Offense – The student will be reported to the Dean of Academic Affairs and removed from 
the class. 

• Third Offense – The student will be reported to the Dean of Academic Affairs and dismissed from 
the college.  

 
Any questions about this policy may be referred to the Dean of Academic Affairs. 
Three or more absences, whether excused or unexcused, will result in a “drop” for the class. 
 
Cell Phone Policy 
Cell phone usage is not allowed in class.  Any student who cannot meet these expectations will be asked 
to leave the classroom and will be counted absent for that day.  Please turn off all cell phones prior to 
entering the classroom. 
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Weather Policy 
Due to state requirements mandating the number of instruction hours, Colby Community College rarely 
cancels scheduled classes due to inclement weather.  The decision to attend class during hazardous 
weather conditions rests with each individual student.  Commuters should check weather and road 
conditions. In the event of bad weather, the student can go online in the istep.axiolearning.org website to 
participate on that day. 
 
Syllabus Information Disclaimer   
I reserve the right to change any information contained in this document, when necessary, with adequate 
notice given to the student.  Notice shall be given in the classroom during class.  No other notice is 
required.  It is the students’ responsibility to stay current with any changes, modifications, adjustments, or 
amendments that are made to this document. 
 
 
HIPAA 
The U.S. Department of Health and Human Services (“HHS”) issued the Privacy Rule to implement the 
requirement of the health Insurance Portability and Accountability Act of 1996 (HIPPA).  The Privacy 
Rule standards address the use and disclosure of individuals’ health information – called “protected health 
information” by organizations subject to the Privacy Rule. 
 
 
Accommodations for Students with Disabilities  
According to the Americans with Disabilities Act, it is the responsibility of each student with a disability 
to notify the college of his/her disability and to request accommodation.  
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