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With renovated student housing, knowleageable advisers;"and affordable tuition,

IT'S A GREAT TIME TO BE A TROJAN.
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Instructional guide on how to login, enroll, check CCC email, forward email,
pay your bill, and access courses.
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ePortal

ePortal is your solution that makes the online process simple. You only need to remember
one username and password. It is our goal to make this process easier. Once your account
is ready, you will have access to all online applications including TrojanWeb and Canvas
with just one password.

Login Process

Start by opening your browser and navigate to the web address http://www.colbycc.edu.
Once the page loads, click on the ePortal tab on the top left hand side like the example
below:

@, ePortal Jptudents Faculty Parents Alumni Syl O *f Select Language | ¥ | Search ColbyCC.edu

Academics Admissions Athletics Connect Student Life News & Information

Adegree in one year?

Try ColbyConnect.

& SCHEDULE A VISIT <A APPLY NOW [ VETERANS Q@ GET DIRECTIONS
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You will need to enter your school email address and password provided in the welcome
email. The format should be firstname.lastname@trojans.colbycc.edu. If your firstname
was Robert and your lastname is Barker your email address would be
robert.barker@trojans.colbycc.edu

CO&BY

COMMUNITY COLLEGE

firstname.lastname@trojans.colbycc.edu

I |

INSTRUCTIONS | FORGOT PASSWORD | HELP

Please select and complete the security questions followed by clicking the save button.

Question #1 If there is a problem with your account, this information will make it
easier for you to log back in.
What was the name of your first pet?
Tips for your answers 1o the security questions:
Your Answer « Do not use the same answer for multiple questions
| * Do not use a password as an answer
* Answer a minimum of 3 guestions.
* Answers are not case-sensitive.
» Special characters such as @#&". will be ignored
* Do not share your questions and answers with anyone.
What is your maternal grandfather’s first name? - ¢ Blank answers will not be accepted

Question #2

Your Answer

Question #3

What street did your best friend in high school live on? (Enter full... -

Your Answer
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Once you have saved your Security Questions you will be directed to your Profile page.

Profile SAVE

(+)

firstname lasthame

firstname_lastname@trojans._.. firstname.lastname@trojans.... Change Password

Security

OneLogin Browser Extension

Quick access to your apps. This may be required to open certain apps Show other browsers

Onelogin Firefox Extension Download
2-Factor Authentication +
You have no registered 2-Factor Methods
Security Questions rd

In the upper right corner, you will find the navigational menu by hovering your mouse over
your profile picture. When selecting the App Portal/Home you can return to your
dashboard.

CQ&BY P

COMMUNITY COLLEGE

App Home Q 2 | =

Colby Community College ePortal

ALY
war

{4 Web Help Desk” G S u ite

Canvas (Students) CCC Help Desk Google Email\Ap Rave - Colby Co

Click on Canvas to enter the online classroom, get IT Support using the Web Help Desk,
and choose G-Suite to view your email.
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Everything you want to know about TrojanWeb
TrojanWeb is the one stop online resource for enrolling and managing your future. Once
your account is set up you will be able to register for classes, verify your class schedule,

review your financial statement, make online payments, request an unofficial transcript,
and check your grades.

Go to www.colbycc.edu and click on the TrojanWeb link located in the upper left corner.

ePorta TrojanWeb Students Faculty Alumni

About Academics Admissions Athletics Connect News & Information Student Life

Try ColbyConnect.

& SCHEDULE AVISIT A KPPLYNOW 8 VETERANS GET DIRECTIONS

Program Highlight
Sustainable/Renewable Energy

Solar PV and small wind are some of the fastest growing technologies in the energy market. CCC offers unique one-

year certificate and two-year A.A.S. options in both fields. Because the program is delivered online, students have the

flexibility to complete coursework while maintaining their current lifestyle.

Proceed to Login with your username and password for TrojanWeb:
Username: (your 9 digit student id number with no dashes)
Password: (same password as your ePortal login)

PowerCampus
by Ellucian™
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How to Enroll

Click on “Find Courses” towards the bottom of the screen.

Welcome (firstname.lastname) Log Out

L

COMMUNITY COLLEGE

Register Classes Finances Grades Search My Profile

Cart Degree Requirements Inquire Apply Application Status Checklist Make a Donation View Student Information

Transfer Evaluation

Students

Find Courses
Register
View Schedule

Search for the course you want.

Help Log Out

Home Register Classes Finances Grades m My Profile

Course Catalog Section Search Directory

Registration Basic Search Advanced Search
Academic Plan
Keywords Course Code Registration Type
‘suciulugy | ‘50176 | O Traditional O Continuing Education @ Both
Period Session
[2017 Fall v| [main ]

Search Clear

Results Per Page

PowerCampus® Self-Service 8.5.0 - Copyright 1995 - 2014 Ellucian Company L.F. and its affiliates.
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Once you find the correct course, click “Add.
Course Catalog Se n Search Directory
=N it
Found 3 results for Keywords = 'sociology’ and Course Code = 'S0176' and Period = '2017 Fall' and Session = 'Main'.
Open Sections Only
New Searc
Refine Search
Sort By Showing 1 - 3 of 3
Course Date Session Credits Fees Schedule Seats
EesulslEeriaus 5] Introduction to Sociology 8/21/2017 - 2017 Fall Main  3.00 MW 12:30 PM 14 of 30 Add
Show S0176/Lecture/01 12/14/2017 - 1:45 PM;
Colby
Community
Legend College,
[E open Closed Bedker
Memorial
Complex,
_ Foem 712
Instructors: Thompson, Michael H.
Registration
E Introduction to Sociology 8/21/2017 - 2017 Fall Main  3.00 Thursday 14 of 30 Add
Academic Plan S0176/Lecture/02 12/14/2017 10:50 AM -
12:05 PM;
Colby
Community
College,
Bedker
Memorial
Complex,
Room 712
Instructors: Thompson, Michael H.
Introduction to Sociology 8/14/2017 - 2017 Fall Main  3.00 EDUKAN 0of 0 Wait
S0176/Lecture/91 12/1/2017 12:00 AM -
12:00 AM;

Location to be

When you are finished adding courses, view your cart or click the “Proceed to
Registration” button.

Course Catalog Sex n Search Directory
=N
Found 3 results for Keywords = 'sociology’ and Course Code ='S0176" and Period = '2017 Fall' and Session = 'Main’. My Cart
Open Sections Only
New Searcl Cart Items
S0176/01 3.00 Cr.
Refine Search 8/21/2017 - 12/14/2017
Sort By Showing 1 - 3 of 3 Course Added » Hide
sort ;
Course Date Session Credits Fees Course 50176_!I:ecturefﬂ2 was added to your shopping cart for period
2017 /FALL/Main. <
R Its Per P
e & Introduction to Sociology 8/21/2017 - 2017 Fall Main .00 : .
Show SO176/Lecturef01 12/14/2017 View Cart Proceed to Registration
Community
Legend College,
E Open Closed Bedker
Memorial

Complex,

Instructors: Thompson, Michael H.

Registration
@ Introduction to Sociology 8/21/2017 - 2017 Fall Main  3.00 Thursday 14 of 30
Academic Plan 50176/Lecture/02 12/14/2017 10:50 AM -

12:05 PM;
Colby
Community
College,
Bedker
Memorial
Complex,
Room 712

Instructors: Thompson, Michael H.

Introduction to Sociology 8/14/2017 - 2017 Fall Main  3.00 EDUKAN 0of D Wait
50176/Lecture/91 12/1/2017 12:00 AM -
12:00 AM;

Location to be
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”

Review your schedule and click “Next.

Help Log Out

Classes Finances Grades Search My Profile

Continuing Education Academic Plan What 1f?
_ Traditional Courses - 2017 /Fall

¥ Select Period » Review Schedule Finalize Complete

Section Search

Academic Plan

Courses to Add

View Schedule

Course Date Session Credits Credit Type Schedule Location Status
Intro to Sociclogy - 8/21/2017 - Main 3.00 Credit MW, 12:30 PM - 1:45 PM; Colby Community College, In Cart Remaove
50176 / Lecture / 01 12/14/2017 Bedker Memorial
Complex, Room 712
Instructors: Thompson, Michael H.
Intro to Sociclogy - 8/21/2017 - Main 3.00 Credit Thursday, 10:50 AM - Colby Community College, In Cart Remaove
50176 / Lecture / 02 12/14/2017 12:05 PM; Bedker Memorial

Complex, Room 712

Instructors: Thompson, Michael H.

Previous Next

You should see a message congratulating you on completing registration.

Help Log Out

Welcome
—

COMMUNITY COLLEGE

Register Classes Finances Grades Search My Profile

ourses Continuing Education Academic Plan What 1f?

v Select Period v Review Schedule v Finalize + Complete

onal Courses - 2017 /Fall

Section Search

Academic Plan . . )
Congratulations! You have completed your Registration for: 2017 /Fall

View Schedule

.
* Modify your schedule for 2017 /Fall
+ Select another Registration Period
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Make online payments with TrojanWeb

Once you have logged on to ePortal, click the TrojanWeb link.
Click the “Finances” tab.

Welcome (firstname. lastname)

Q=BY

COMMUNITY COLLEGE

Cart Help Log Out

Home Register Classe Finances Grades Search My Profile

Balance Staternent Financial Aid Agreements

Finances

You can view your account balance or billing statement. If you are a student, you can also view your financial aid details. If you are a sponsar, you can view information about
YOUr SpONsor agreements,

PowerCampus® Self-Service 8.5.0 - Copyright 1995 - 2014 Ellucian Cempany L.P. and its affiliates.

Click on “Balance” on the far left.

Welcome (firstname.lastname)

Cart Help Log Out

Home Register Classes Finances Grades Search My Profile

=
alanc Statement Financial Aid Agreements
_Perind

Balance

Here is a summary of your account balance for the selected Period.

All Periods
View
O Balance data is not available for the selected Period. Please check back later.
Detail by - . . . . 5
Charges/Crediits NOTE: Anticipated financial aid is not considered definite until all requirements have been

met. You are ultimately responsible for the balance shown abaove if you do not fulfill the

requirements for financial aid.
() Detail by Summary

Type

@ Balance Summary

Change

‘Apply Payment To

Amount

Make a Payment

Here you will find the “Make a Payment” section. Enter the payment amount in the
“Amount” field, and then click the “Make a Payment” button below. A new window will
appear where you can enter payment information. (You may need popup blockers
disabled in your browser settings.)
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You can choose to pay via credit card, debit card, or check.

If the payment is to be processed from an account other than that of the student, the
name and address have to match that of the credit card or bank account, not the student.

Select your desired payment method. Then, select “Next”.

To pay via credit or debit card, complete the information and click “Continue” on the
bottom right part of the screen

Payment Amount

s .00

Payment Method

© Debit Card or Credit Card

Card Number Expiration Date Security Code Whatis this?

| Ec e
==

@ Bank Account

Please note you will not be
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To pay via bank account, click the Bank Account button. Enter your routing and account
numbers (these numbers are located on the bottom of your check)

© Bank Account

Account Type

- Select -

e 1001 | Check number - Do NOT use

. o resan

owiror —i| FOR I
1234567891 (0987654321 [L00L)"

A
BI23N5R749] 09A7uSVp21r 1001

)
Enter Routing Number (9 digits) Enter Account Number

Re-enter Routing Number Re-enter Account Number

Canvas Application

Your course content is accessible through the Canvas App located on your ePortal Home
page.

L
> o firstname
COMMUNITY COLLEGE

App Home Q 2 | =

Colby Community College ePortal

. {1 Web Help Desk™ G S u ite

Canvas (Students) CCC Help Desk

Google Email\Ap Rave - Colby Co
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When first logging in, you will see your Dashboard.

£
Dashboard
©

Account

Dashboard

Courses Art Appreciation-100
AR175-100

2017 - SUMMER - BWEEK 1
Calendar ‘a E' .o

To add courses to your dashboard, click on “Courses.”

£
Dashboard
@

Account

B

Dashboard

Courses ciation-100
AR175-100
2017 - SUMMER - 8WEEK 1

Calendar “e E' .e

vp |

Inbox

®

Help
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Coming Up B View Calendar

n Module 3 Contents

AR175-100
Jun 13 at 12am

n Module 4 Contents

AR175-100
Jun17 at 12am

Recent Feedback

v/ Module 1 Cave Painting
AR175-100
4outof 4

v/ Module 1 Discussion
AR175-100
Soutof 5

View Grades

Coming Up B View Calendar

n Module 3 Contents

AR175-100
Jun 13 at 12am

n Module 4 Contents
AR175-100
Jun 17 at 12am

Recent Feedback

+/ Module 1 Cave Painting
AR175-100
4 outof 4

+/ Module 1 Discussion

AR175-100
Soutof5

View Grades
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Select “All Courses”

ﬁ' Courses X

Art Appreciation-100
‘ 2017 - SUMMER - 8WEEK 1

Account | All Courses @

Welcome to your courses! To customize the
list of courses, click on the "All Courses" link
and star the courses to display.

Dashboard

Courses

Calendar

Click the star to add the desired course to your dashboard.

£
. =y All Courses

o

Account
Course Nickname Term Enrolled as Published

B

pashboard | X | W Art Appreciation-100 2017 - SUMMER - 8WE... Student Yes

Courses

34

Calendar

&0

Inbox

®

Help
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Logon to campus classroom computers

Press Ctrl + Alt + Del simultaneously. You will be prompted to enter your username and
password.

Username: (Student ID Number)  Example: 000098765
Password: (ePortal password )
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Forward email to your personal account

Every student admitted to Colby Community College will receive a campus email account.
This is the only email that staff and faculty use to communicate with students. Be sure to
check this email often! If you have another email that you prefer, follow the instructions

below to forward your email.

Login to your campus email via ePortal and select the G Suite App.

App Home Q

Colby Community College ePortal
. P
¢ -
Civenson | G Suite
C( Help Desk Google Email\Ap Rave - Colby Com TrojanWeb

Once you are signed in click on the gear icon - and select “Settings”

CO&EBY
Mail ~ - (G More ~

I Inbox
Starred
-~
Sent Mail

0/,
Drafts 19

More v Set a signature
Setup progress

®  firstname +
S

15| Page
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No new mail! Display density:

v/ Comfortable
Cozy
Compact

Learn how to use Gmail
Configure inbox

Send feedback

Help

Gmail Setup (10%)
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Within the Settings page, select the “Forwarding and Pop/IMAP” tab

Mail ~ Settings

General Labels Inbox Accounts Filters and Blocked Addressesy Forwarding and POP/IMAP JChat Labs Offline
Forwarding: Add a forwarding address |

Inbox Learn more

Starred Tip: You can also forward only some of yo creating a filter!

Sent Mail POP Download: 1. Status: POP is disabled
Leamn more Enable POP for all mail

DIty Enable POP for mail that arrives from f8® on

More ~

® | firstname ~

2. When messages are accessed with POP | keep Colby Community College Mail's copy in the Inbox

3. Configure your email client (e.g. Outlook, Eudora, Netscape Mail)

o Configuration instructions
IMAP Access: Status: IMAP is disabled
{access Colby Community College Mail from other clients using Enable IMAP
MaF) ® Disable IMAP
Leam more
Configure your email client (e.g. Outlook, Thunderbird, iPhone)
Configuration instructions
(Save Changes" ‘ Cancel \
Using 0 GB Program Policies

Now click the “Add a forwarding address” button

Mail ~ Settings
General Labels Inbox Accounts Filters and Blocked Addresses Forwarding and POP/IMAP Chat Labs Offline
Forwarding: Add a forwarding address
Inbox Learn more
Starred Tip: You can also forward only some of your mail by creating a filter!
Sent Mail POP Download: 1. Status: POP is disabled
Learn more Enable POP for all mail
Drafts Enable POP for mail that arrives from now on
More
2. When messages are accessed with POP | keep Colby Community College Mail's copy in the Inbox
‘“ﬁm“a"‘e v 3. Configure your email client (e.g. Outlook, Eudora, Netscape Mail)
Configuration instructions
IMAP Access: Status: IMAP is disabled
1y Collag using () Enable IMAP
MAF) ® Disable IMAP
Leam more

Enter the email address where you want your @trojans.colbycc.edu email forwarded.

Configure your email client (e.g. Outlook, Thunderbird, iPhone)
Configuration instructions

| Save Changes | [ Cancel |

X

Add a forwarding address

Please enter a new forwarding email address:

‘mypersonal@emailaddress. com|

Next

16 |Page
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Click the “Proceed” button to confirm the Forwarding address.

[ Confirm forwarding address - Google Chrome = O X

@ Secure | https://mail-settings.google.com/mail/?scd=1&mfea=006f

Forwarding mail to mypersonal@emailaddress.com

Now select the radio button to “Forward a copy of incoming mail to” and click “Save
Changes” at the bottom of the screen.

Mail ~ Settings
General Labels Inbox Accounts Filters and Blocked Addresses Forwarding and POP/IMAP Chat Labs Offline
o Forwarding: jsable forwarding
Leam more ¢ rward a copy of incoming mail t : 4 [and keep Colby Community College Mail's copy in the Inbox A
Starred
Sent Mail | Add a forwarding address
Drafts
More v Verify myp iladd com [confi ion code Verify | Re-send email Remove address
B firstname ~ 5 POP Download: 1. Status: POP is disabled
@y Leamn more Enable POP for all mail
Enable POP for mail that arrives from now on
2. When messages are accessed with POP | keep Colby Community College Mail's copy in the Inbox Y
3. Configure your email client (e.g. Outlook, Eudora, Netscape Mail)
Configuration instructions
IMAP Access: Status: IMAP is disabled
= g Enable IMAP
WaP) @ Disable IMAP
Leam more

Configure your email client (e.g. Outlook, Thunderbird, iPhone)

Configuration instructions
$ Save Changes :Cancel
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Free Online Tutoring Resources

English Math & Science Career
Citation

Machine Khan Academy Kansas Career
English Free Graphing Pipeline

Grammar 101

Purdue OWL
Basic Grammar

Calculator

Useful Contact Information

Department Email Phone
Admissions admissions@colbycc.edu 785-460-4690
Bookstore bookstore@colbycc.edu 785-460-5500
Financial Aid financialaid@colbycc.edu 785-460-4695
Library library@colbycc.edu 785-460-5487
Registrar registrar@colbycc.edu 785-460-5509
Student studentaccounts@colbycc.edu 785-460-4664
Accounts

Information support@colbycc.edu 785-460-5541
Technology
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http://www.graphcalc.com/download.shtml
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